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JUST THE PLACE FOR YOU 
• Located in the heart of the Wolf Road Shopping District 
• 205 Lounge.  Albany’s premiere Martini and Wine Bar 
• 312 Beautifully appointed guest rooms and suites 
• Complimentary high-speed Wi-Fi Internet access 
• 22,000 square feet of versatile event space 
• Complimentary shuttle service to Albany International Airport 
• Business Center 
• The Grille Restaurant, serving complete breakfast, lunch, and dinner 

 



A service charge of 20% and 8% NYS Sales Tax is added to all food, beverage, and audio visual charges.  15.5% of Service Charge goes to 
the Banquet Servers and Bartenders and where applicable, bus persons and Houseman engaged in the function as a gratuity and 4.5% is 
retained by the house. 
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COFFEE BREAK & SNACK ITEMS  

The selections below are designed to serve your guests for ninety minutes 

THE CONTINENTAL 
Tropicana Orange Juice and 
Ocean Spray Cranberry Juice 

Freshly Brewed Regular and Decaffeinated Coffee 
Specialty ~ Regular Teas 

Assorted Breakfast Bakeries 
Bagels and Cream Cheese 
Fresh Sliced Seasonal Fruit 

$10.99 per person 

COFFEE AND SOFT DRINK SERVICE 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
Assorted Soft Drinks and Bottled Water 

$6.99 per person 

COFFEE, SOFT DRINK AND SNACKS SERVICE 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
Assorted Soft Drinks and Bottled Water 

Freshly Baked Cookies and Brownies 
Chewy Granola Bars 

Whole Fresh Fruit 
$7.99 per person 

COFFEE SERVICE 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
$5.25 per person 

COFFEE AND BREAKFAST BAKERY SERVICE 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
Assorted Breakfast Bakeries 

Assorted Bagels and Cream Cheese 
$6.99 per person 

 



A service charge of 20% and 8% NYS Sales Tax is added to all food, beverage, and audio visual charges.  15.5% of Service Charge goes to 
the Banquet Servers and Bartenders and where applicable, bus persons and Houseman engaged in the function as a gratuity and 4.5% is 
retained by the house. 
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COFFEE BREAK & SNACK ITEMS 
All your meeting day requirements start with one deluxe package that includes your Pre-meeting, Mid-morning and 
Afternoon refreshment breaks.  The selections below are designed to serve your guests for ninety minutes. 

 

MEETING PLANNER’S SPECIAL 
 

Pre-Meeting Service 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas  
Tropicana Orange Juice and Ocean Spray Cranberry Juice 

Fresh Sliced Seasonal Fruit 
Assorted Breakfast Bakeries 

Assorted Bagels and Cream Cheese 

 

Mid-Morning Beverage Refreshments 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
Assorted Soft Drinks and Bottled Water 

 

Afternoon Break 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
Assorted Soft Drinks and Bottled Water 

Freshly Baked Cookies and Brownies 
 

$19.99 per person 

 



A service charge of 20% and 8% NYS Sales Tax is added to all food, beverage, and audio visual charges.  15.5% of Service Charge goes to 
the Banquet Servers and Bartenders and where applicable, bus persons and Houseman engaged in the function as a gratuity and 4.5% is 
retained by the house. 
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COFFEE BREAK & SNACK ITEMS 

The selections below are designed to serve your guests for ninety minutes. 

A LA CARTE REFRESHMENT BREAKS 
 

Muffins ~ $24.95 per dozen 

 
Croissants ~ $24.95 per dozen 

 
Danish Assortment ~ $24.95 per dozen 

 
Fresh Bagels with Cream Cheese ~ $27.95 per dozen 

 
Assorted Fresh Baked Cookies ~ $19.95 per dozen 

 
Chewy Granola Bars ~ $2.00 each 

 
Brownies ~ $24.95 per dozen 

 
Individual Yogurts ~ $2.75 each  

 
Yogurt Parfaits with Granola ~ $3.75 each 

 
Assorted Ice Cream Novelties ~ $4.95 each 

 
Whole Fresh Fruit ~ $2.00 per person 

 
Single Size Assorted Boxed Cereals with 2% and Skim Milk ~ $2.75 each   

 
Sliced Fresh Fruit Display ~ $3.25 per person 

 
Tropicana Orange Juice or Ocean Spray Cranberry Juice ~ $7.95 per liter 

 
Assorted Soft Drinks ~ $3.50 each  

 
Bottled Water ~ $3.50 each 

 
Freshly Brewed Regular and Decaffeinated Coffee 

Specialty ~ Regular Teas 
  Gallon ~ $45.00 

 



A service charge of 20% and 8% NYS Sales Tax is added to all food, beverage, and audio visual charges.  15.5% of Service Charge goes to 
the Banquet Servers and Bartenders and where applicable, bus persons and Houseman engaged in the function as a gratuity and 4.5% is 
retained by the house. 
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 AUDIO VISUAL EQUIPMENT 
All rentals will be charged per item per day.  Equipment or services cancelled within 24 hours of event will be charged at the 
full price.  Complicated, extensive or multiple set-ups may require additional labor charges. 

 
MEETING PLANNER’S AV PACKAGE 

Skirted 6’ Tripod Screen or Pull Down Screen 
Skirted Cart with Power 

Laptop Sound Patch 
Standing Podium with Microphone 

4-Channel Mixer 
Up to ½ Hour Setup Labor 

$260.00 

   

PRESENTER’S PACKAGE 
Skirted 6’ Tripod Screen or Pull Down Screen, Skirted 

Cart with Power, Up to ½ Hour Setup Labor 
$95.00 

 

PRESENTER’S PACKAGE WITH SOUND PATCH 
Skirted 6’ Tripod Screen or Pull Down Screen, Skirted Cart 

with Power, Up to ½ Hour Setup Labor 
$170.00 Sound from Laptop 

$145.00 Sound for Other Source 

   
LCD XGA DATA PROJECTOR PACKAGE 
LCD XGA Data Projector, Skirted 6’ Tripod Screen  

or Pull Down Screen, Skirted Cart with Power 
$450.00 

$525.00 Sound from Laptop 
$500.00 Sound for Other Source 

 

HI DEFINITION PROJECTOR PACKAGE 
Wide Screen Hi Definition LCD Projector, Skirted 6’ Tripod 

Screen or Pull Down Screen, Skirted Cart with Power 
$550.00 

$625.00 Sound from Laptop 
$600.00 Sound for Other Source 

   

37” WIDE SCREEN LCD TV 
37” LCD TV Monitor on a Skirted Cart with Power 

$275.00 
$325.00 with DVD or VCR 

$350.00 with BluRay Player 

 

46” WIDE SCREEN LCD TV 
46” LCD TV Monitor on a Skirted Cart with Power 

$395.00 
$445.00 with DVD or VCR 

$470.00 with BluRay Player 

FLIP CHART PACKAGE 
Flipchart Easel, Pad of Paper, (2) Colored Markers 

$35.00 

AUDIO VISUAL ENHANCEMENTS 

Wireless Mouse 
10’ Cradle Screen, additional 

Laptop to Podium Package 
VCR or DVD Player with Mixer 

Masking Tape 

 

$45.00 
$55.00 
$65.00 
$95.00 
$5.00 



A service charge of 20% and 8% NYS Sales Tax is added to all food, beverage, and audio visual charges.  15.5% of Service Charge goes to 
the Banquet Servers and Bartenders and where applicable, bus persons and Houseman engaged in the function as a gratuity and 4.5% is 
retained by the house. 
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AUDIO VISUAL EQUIPMENT 
 

All rentals will be charged per item per day.  Equipment or services cancelled within 24 hours of event will be charged at the 
full price.  Complicated, extensive or multiple set-ups may require additional labor charges. 
 COMPUTER / DATA PROJECTION 
LCD XGA Projector $450.00 Laptop with Basic Microsoft Office Programs $165.00 
WXGA (Wide Screen) LCD Projector $550.00 25’ VGA Extension Cable $35.00 
37” WXGA (Wide Screen) LCD Monitor $295.00 50’ VGA Extension Cable $50.00 
46” 1080p Flat Screen LCD Monitor $395.00 75’ VGA Extension Cable $75.00 
VGA Distribution Amplifier $125.00 100’ VGA Extension Cable $100.00 
  VGA Extension Cable to the Podium with Power $65.00 

AUDIO REINFORCEMENT    
Wired Handheld Microphone $35.00 4-Channel Audio Mixer ** $55.00 
Wired Tabletop or Standing Floor Microphone $50.00 8-Channel Audio Mixer ** $85.00 
Presidential Podium with Microphone $55.00 Powered JBL Speaker with Stand $95.00 
Presidential Podium without Microphone $35.00 Laptop Patched into House Sound $75.00 
Wireless Lavaliere or Handheld Microphone $100.00 Sound Patched into House Sound (Non-Laptop) $50.00 
Mini Audio Computer Speakers $60.00 Cassette Player $45.00 
  CD Player $55.00 

PROJECTION / VIDEO EQUIPMENT 
Overhead Projector $45.00 27” TV Monitor with Cart $90.00 
High Bright Overhead Projector $95.00 37” LCD TV Monitor $275.00 
½” VCR (VHS) $55.00 46” LCD TV Monitor $395.00 
DVD Player $55.00 5’, 6’, 8’ Tripod Screen or Pull-down Screen $45.00 
Blue-Ray DVD Player $95.00 10’ Cradle Screen $105.00 
Video Camera Please Call 6’ x 8’ Tension Screen with Front Surface $125.00 
  Dress Kit for 6’ x 8’ Screen $125.00 

AUDIO VISUAL ACCESSORIES 
Laser Pointer $35.00 White Board (3’ x 4’) $35.00 
Wireless Mouse $45.00 Pipe and Drape (per linear foot) $15.00 
Tripod Easel $15.00 Power Strip (each) $10.00 
Flip Chart with Markers $35.00 Extension Cord (each) $10.00 
Additional Pads with Rental (sale item) $20.00 Power Patch (per connection) $29.00 
  Portable AV Cart with Power $20.00 

PHONE EQUIPMENT 
Polycom Audio Teleco Unit $175.00 Phone Line (long distance included) $90.00 
Wireless Teleconferencing Unit $215.00 Wired Internet Line (each) $135.00 
Please call for additional internet requirements such as static IP address or downlinks available 

 LIGHTING 
Podium Lighting Package - (2) Stands, (2) Fixtures, and Dimmer control $135.00 

 LABOR* 
Monday – Friday 7am – 5pm $50.00/hr. Saturday – Sunday 7am – 5pm $75.00/hr. 
Monday – Friday 5pm – Midnight $75.00/hr. Saturday – Sunday 5pm – Midnight $100.00/hr. 
Monday – Friday Midnight – 7am $100.00/hr. All Holidays $100.00/hr. 
Computer Support Labor (1 hr. minimum) $75.00/hr. After (8) Hours of Straight Time $75.00/hr. 
* All rates are subject to a (4) hour minimum and hour per technician. 

** More then one (1) audio source (ie. microphone, laptop, DVD) per room will require a mixer 



A service charge of 20% and 8% NYS Sales Tax is added to all food, beverage, and audio visual charges.  15.5% of Service Charge goes to 
the Banquet Servers and Bartenders and where applicable, bus persons and Houseman engaged in the function as a gratuity and 4.5% is 
retained by the house. 
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BANQUET POLICY 
 

TAX AND SERVICE CHARGES 
A taxable service charge of 20% and applicable sales taxes (currently 8%) will be added to all food, beverage, meeting room 
rental, and audio-visual charges.  15.5% of the Food and Beverage charge is distributed as a gratuity to the banquet staff 
engaged in the function.  The remaining 4.5% is retained by the house.  The entire 20% of the meeting room rental is retained 
by the house.  The entire 20% of the audio-visual is paid to Dobil Laboratories, our AV contractor. 
 

PRICES 
Because of constant changes in the food and beverage industry, menu prices are subject to change.    Prices for food, 
beverage, audio-visual and miscellaneous charges will be outlined on a banquet prospectus and are not guaranteed until six 
months prior.  Estimated prices for the next calendar year are available upon request. 
 

MENU SELECTION 
Please have your menu selected at least two weeks before your event date.  Guaranteed attendance for all meal functions is 
required three business days (72 business hours) in advance.  If attendance falls below the guarantee, the host is responsible 
for full payment of the guaranteed number. 
 

PAYMENT INFORMATION 
A deposit of $5.00 per person will be due with your signed contract.  Full payment of the event will be required on three 
business days prior to your first event.  Any additional charged incurred during the event will be due to the Hotel prior to 
departure. 
 
Deposits may be made by cash, credit card, personal check or certified bank check.  The final payment must be made either 
by cash, credit card, or certified back check as no personal or organizational checks will be accepted. 
 
Ask your Sales Representative about additional payment options. 
 

BARTENDERS 
There is a $125.00 bartender fee for the first two hours of service and $25.00 for each additional hour of service should sales 
not exceed $250.00 per bar. 
 

SPECIAL ARRANGEMENTS 
Special color linens, flowers, music, audio-visual equipment, etc. can be arranged through the Sales Office. 
 

SHIPPING AND RECEIVING 
Arrangements for delivery of packages should be made through your sales contact.  Shipments will be received no earlier 
than three business days (72 business hours) prior to your first event.  You must prepay all packages sent to and from the 
Hotel.  Packages can be sent to: 

Attn: Event Manager 
Holiday Inn Albany - Wolf Road 

205 Wolf Road Albany, NY  12205 
Hold For: Name of Guest, Name of Group, Date of Event 

 
Meeting and/or banquet support materials (posters, books, programs, favors, banners and other equipment) not removed at 
the end of your function will be discarded by the hotel three business days (72 business hours) after your last event; unless 
storage is pre-arranged.  
 
Your preference not listed?  Simply inquire, we’ll be happy to satisfy your needs 




